
Setting up your LCO account
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Invitation
● You will receive an 

invitation by email
● Look in your spam folder 

if you can’t see it

● Click on the link and you 
will be taken to the LCO 
Observation Portal
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Registration
● Fill in your details - all 

fields are required
● Use the email address 

you were invited with

● Check the Terms of 
Service and if you agree 
click Register
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Activation
● You’ll receive an email 

for account activation
● Click on the link to 

activate
● You will be taken to the 

login screen
● Enter the username and 

password you created 
and Log in

● If you forget your 
password you can reset 
it at any time with the 
Reset it link
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Acceptance
● When you log in you will 

be asked to accept the 
Terms of Service again
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Profile
● When you log in you’ll be 

taken to your dashboard
● Edit your profile

- click on your username 
top right and select 
Profile

● Untick checkboxes
- Use Basic Mode

● Tick checkbox
- Notifications on 
authored only

● And Save
● You will return to your 

dashboard


